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Administrative Procedure 

 
Chapter 7 – Human Resources 

 
AP 7340 – LEAVES 

 
 
The District recognizes several different forms of leave for employees as delineated in the 
collective bargaining agreements and employee handbooks.  Employees are responsible for 
completing and filing appropriate leave forms and/or entering time in the District’s timekeeping 
system at the earliest possible date.  
 
Also see BP 7340 titled Leaves, AP 7341 titled Sabbaticals, AP 7342 titled Holidays, AP 7343 
titled Industrial Accident and Illness Leave, AP 7344 titled Notifying District of Absence/Illness, 
BP/AP 7345 titled Catastrophic Leave, AP 7346 titled Employees Called to Military Duty, and 
AP 7347 titled Paid Family Leave.   
 
Also see the Collective Bargaining Agreements (CBA)/Handbooks for applicable employee 
groups.  If there is any conflict between this procedure and the applicable CBA, the CBA 
provisions shall prevail. 
 
References: Education Code Sections 87763 et seq. and 88190 et seq.; 

Labor Code Section Sections 234 and 245 et seq. 
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